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IRB Application
Use this form to request review and approval of a new project before it is initiated. All persons listed as researchers
(including students, faculty, and staff), supervising faculty, and signatory unit supervisors (e.g., heads and deans) shall
attach certificates of completion of the NIH web-based training course “Protecting Human Research Participants”.
Certificates are valid for three years. Go to http://phrp.nihtraining.com/users/login.php for the NIH training modules.
Primary Researcher Responsible for this IRB Application:
Mailing Address of Researcher: Street:
City/State/ZIP:
Academic Unit of Researcher:
Telephone numbers of Researcher: Armstrong:

Home:

E-mail Address of Researcher:
Status of Primary Researcher:

Faculty

Student

Staff

Other

If the researcher is a student, name of supervising faculty:
Signature of supervising faculty:
Names and Status of Additional Researchers:
Project Title:
Name of financial sponsor (or prospective sponsor) of the project, if any:
Proposed beginning date:

Proposed completion date:

Signature of Head of Unit

______________
Date

(Final report is due)

Signature of Dean of College

______________
Date

The signatures above indicate that the dean and unit head have read the research proposal and are aware of its contents. The
signatures indicate neither approval nor disapproval of the research project. They indicate only that the proposal has been
read by the supervisors and is being sent to the University's Institutional Review Board.
I certify that the statements made in this request are accurate and complete, and if I receive IRB approval for this project, I
agree to inform the IRB in writing of any emergent problems or proposed procedural changes. I agree not to proceed with the
project until the problems have been resolved or the IRB has reviewed and approved the changes. It is the explicit
responsibility of the researchers and supervising faculty/staff to ensure the well-being of human participants. At the
conclusion of the project I will submit a report. A report must be submitted no later than 12 months after project initiation.

Signature of Primary Investigator
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Applicants should insert all text into the appropriate text boxes. The text boxes expand to allow unlimited entry.
I. Briefly state rationale of study and hypothesis:

II. The Human Subjects Involved in this Research:
1. Who are the subjects?

2. How many subjects are involved?

3. How will you recruit the subjects? Describe any written or verbal solicitations.

4. If you use a participant screening instrument, describe the instrument and the exclusion or inclusion
criteria as they explicitly relate to the instrument. Submit a copy of the instrument with this application.

5. How long will each subject be involved in the project? (Number of occasions and duration)

A.

YES

NO

N/A

(Please mark the appropriate column and provide details as necessary)

1.

Are you advertising or posting a notice for volunteers over media?
If yes, attach a copy of the advertisement or notice.

2.

Are you compensating your subjects with money, course credit, extra credit, or other incentives?
If yes, indicate how much and describe how you will compensate subjects who withdraw from the
project before it ends.

3.

Are your subjects Armstrong State University students?

4.

Are your subjects students at an institution other than Armstrong State University? If yes, name
the institution(s) at which they are enrolled.

B. Do your subjects include any of the following:
YES

NO N/A

(Please mark the appropriate column)

1.

Infants and children younger than 7 years?

2.

Institutionalized mentally impaired people?
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3.

Students enrolled in your own classes?

4.

Prisoners?

5.

Other special populations? If yes, specify.

III. The Research Procedures:
Please check the appropriate box if your research procedure involves:
Ingesting, injecting, or absorbing any substances into the body
High expenditures of physical effort that could lead to physical injury
Inserting any objects into bodies through orifices or otherwise
Checking one of the above boxes indicates a full review may be necessary
Describe in concise terms and with limited jargon your complete research protocol. Describe in chronological order what
participants are expected to do. Include copies of questionnaires, surveys, and/or interview questions used and specify tasks
given as attachments to this document.
Research Protocol:

A.

Specific questions about the research procedure:
YES

NO

1.

2.

N/A

(Please mark the appropriate column and provide details as necessary)
Will you obtain information about your subjects’ private behavior, economic status, sexual
preferences, religious beliefs, or other matters which, if made public, might impair their selfesteem or reputation? If yes, describe how you will ensure all your data are kept secure and
confidential:

Will any identifying information associated with the subjects be collected in the course of the study
(such as names, phone numbers, IP addresses, etc.)? Describe how the identifying information will
be separated from the data if anonymity is promised.

3.

Does your study involve deception of your subjects? If yes, give an explanation of why deception
is necessary, and describe how you will debrief your subjects. Provide a copy of the debriefing
statement, and the timeframe in which it will be given to participants.

4.

Are you willing to allow subjects to withdraw after debriefing and remove from your data all
records of their involvement? If not, why not?

4.

Are there prospective subjects who might be especially vulnerable to risk due to your procedures?
If yes, describe how you will screen and eliminate all vulnerable subjects from the study.
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5.

Will you be carrying out procedures or asking questions that might disturb your subjects
emotionally or produce stress or anxiety? If yes, describe your plans for counseling and treating
such subjects.

6.

Are you using a questionnaire or structured interview as part of your procedure? If yes, submit a
copy of the questionnaire(s) and/or interview questions.

7. .

Are you using copyrighted material as part of your research?
If yes, attach the approved request for copyright permission.

8. Describe how legally effective informed consent will be obtained. Attach a copy of the consent form. If minors are to be
used describe procedures used to gain consent of their parent (s), guardian (s), or legal representative (s), and gain assent of
the minor.

9. Describe the final disposition of your data (notes, drafts, lists of subjects, photographic records, tapes, etc.) after you have
completed your research. Describe who will be charged with keeping and disposing of the data, how long they will be kept,
and how they are to be permanently made unavailable. Note: Student researchers must specify which faculty or staff member
will be responsible for records after you have left the university.

10. Describe a medical emergency plan if the research involves any physical risk beyond the most minimal kind. The medical
research plan should include, but not necessarily be limited to, emergency contact numbers of researchers, stipulating whether
a landline (with phone number) is available in the research setting, emergency equipment appropriate for the risks involved,
first rescuer actions to address the most likely physical risk of the protocol, second rescuer actions to address likely physical
risks, and the campus police call number (912.344.3333).
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